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Landcare NSW Incorporated 
Travel expense report and claim form
	Name:
	

	Meeting or Event:
	

	Event Location:
	
	Event Date:
	


Note: From 1 July 2020, the ATO has adjusted the mileage rate to a flat rate 72c/km regardless of engine size.
	Claim Details
	Amount Claimed 
	In-kind

	Vehicle

(Include ‘(R)’ to indicate return trip)
	From:


	Total kms:


	Rate:

$0.72/km
	
	

	
	To: 


	
	
	
	

	Airfare
	Origin:     


	Destination: 
	
	

	Car rental
	Origin:


	Destination:
	
	

	Fuel
	Description:


	
	

	Public

transport
	Description:
	
	

	Parking
	Description:
	
	

	Accommodation
	Please note that Accommodation is usually supplied by Landcare NSW. Please contact Landcare NSW if you wish to make alternative arrangements.
	Number of nights:

	
	

	TOTAL
	
	


	Please reimburse me by Direct Deposit into the bank account detailed below:


	Account Name:

	Bank: 
	BSB:
	Account Number: 

	Declaration



	Attached are tax invoices to substantiate my claim.  I certify that the expenditure claimed on this form, incurred on behalf of Landcare NSW Inc, is reasonable and correct.



	Name: 
	Date: 

	Signature: 


Please return this completed form, along with the associated receipts to Landcare NSW Accounts:

e-mail:


accounts@landcarensw.org.au 
Postal Address:

Landcare NSW Inc.



Unit 7, 56 Church Avenue



Mascot NSW 2020

